HATTON PARISH COUNCIL RISK ASSESSMENT – FYE 31 MARCH 2017
	ITEM
	RISK PROBABILITY
	RISK CONTROL
	DATE LAST REVIEWED

	Level of pre-cept
	Low
	Budget compiled and approved by Parish Council annually for essential spend and set against pre-cept income
Additional expenditure set against Creamfields monies agreed and approved by Parish Council
	Jan 2017

	Financial Recording
	Low
	Internal accounts updated monthly as a minimum, with banking reconciliation
Budgets reported to Parish Council at monthly meetings
	March 2017

	Electronic Records
	Low
	Laptop now provided for Parish Council work only
Back up disc/memory stick updated monthly and kept off site and to be brought to each PC meeting with an unannounced annual audit (minimum annually) on all three
Records retained in line with ChALC guidelines 
	Review to be undertaken with new Clerk by June 2017

	Paper Records
	Low
	Papers held at Clerk’s Work premises (part of WBC offices in fireproof cabinet. Adhoc visit to be arranged annually
	Feb 2017

	Laptop 
	Low
	Held at Clerk’s Work premises (part of WBC offices in fireproof cabinet. Adhoc visit to be arranged annually
	Mar 2017

	Transparency to Villagers
	Low
	The Parish Council is working towards full adherence to the Transparency Code for Smaller Authorities, in line with guidelines
	Mar 2017

	Maintenance Common Areas, Verges, etc
	Low
	Covered within insurance policy, including Public Liability Cover, by Parish Council 
Maintained by volunteers and contractors as required
	Annual Policy Renewal

	Village Benches
	Low
	Maintenance programme in place
	Mar 2017

	Parish Notice Boards
	Low
	Visual inspection by Clerk and any other party who would report any defects
	Monthly

	Bus Shelter
	Low
	Visual inspection by Parish Council and any other party who would report defects
	Ongoing

	Telephone Box Library
	Low
	Covered within Parish Council insurance policy

Process in place to regularly review level and suitability of books in library

Maintenance by residents/contractors as required
	Mar 2017

	Marquee
	High
	Condition reviewed prior to each occasion utilised; it is likely that a new facility will be purchased this year for HSE and condition reasons.
Retained at Councillor’s home, pending purchase decision

	Mar 2017

	Film Club equipment
	Low
	Covered by Parish Council insurance policy and retained at Film Club organiser’s house

Condition assessed on a monthly basis when equipment utilised
	Monthly

	Gardening Equipment and weed killer 
	Low
	Retained securely at Councillor/contractor’s houses. Insured against loss or theft by PC Insurance Policy
	Ongoing

	Trees
	Low
	Visual inspection by Parish Council and any other party who would report defects
	Ongoing

	Loss of money or goods caused by theft of employee ie fraud or dishonesty
	Low
	Fidelity guarantee insurance provided by Parish Council insurance policy covers any Councillor or Clerk 
Cheques require two signatures, monthly bank reconciliation and annual unannounced Asset audit
	Financial reviews monthly

	War Memorial
	Low
	Covered by Parish Council insurance policy 

Maintenance undertaken by volunteers
	Ongoing

	Cash Held
	Low
	Covered by Parish Council insurance policy up to £250,000

Whenever activities require cash collection, the amounts involved are relatively small and are within the limit of £250 covered by the Parish Council’s insurances for monies held in the private dwelling of any Councillor or Clerk
	

	Employers Liability
	Low
	Covered by Parish Council insurance policy
	

	Personal Accident to Councillors, employee, external parties or voluntary worker
	Low
	Covered by Parish Council insurance policy
	

	Libel and Slander
	Low
	Covered by Parish Council insurance policy
	

	Legal Expenses
	Low
	Covered by Parish Council insurance policy
	

	Legal Documents
	Low
	Kept at Clerk’s Work premises (part of WBC offices in fireproof cabinet. Adhoc visit to be arranged annually with scanned copy held at separate location 
	


